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 ंख / FORM NO.: NITS/FORMS/ACCTS/REC-IMP.ADV/15-16/003 

ष ीय पौदगकी ंसन गलच /
NATIONAL INSTITUTE OF TECHNOLOGY, SILCHAR 

(वूी योग / अय अ /RECOVERABLE / IMPREST ADVANCE) 

 

व /  Deptt./Branch   

 
पणी एफ ंख / NOTE: F. No.: ी /Date:   

वय/ Subject :  ए अ / Advance for   

ंभ / Reference: पणी एफ ंख / Note F. No. _ ी /dt.  (ू  ं /
Original Copy Enclosed) 

*  ए आवश Required for  नों / days. 
*  . /Amount: Rs.  
*  ु / Head of Account  

 

 

बकय अगिम ूची /LIST OF OUTSTANDING ADVANCE 
  

Sl.No. तीख /Date उश/Purpose ग (र.)/Amount (Rs.) पुत कन की 
ंभगत तीख 
/Tentative date of 
submission

     

     

     

     

     

 
ै झ हं  य ु  फ ीन य अ य अ ै, ो ुझ ोई अ ंजूी नी ं ी जएी। इ अव,
ै नम नेों  न न  यभ  हं: | I understand that no Advance shall be sanctioned to me 
if there are three or more outstanding advances due against myself. Further, I undertake to abide by the 
following instructions:
1. GFR 2017   नय 323 (2)   ंभ , योजन    थ ंुन   थ, य ोई ी अ ी वी 

  15 (ंद) नो ं  ी ु य जए, ो वफ ो   जो   वन  अ  य जए /
In terms of Rule 323(2) of GFR 2017, adjustment bill alongwith balance, if any shall be submitted 
within 15(fifteen) days of withdrawal of Advance, failing which the advance shall be recovered 
from my salary.

2. 5000/- य  ऊ    ी ुन  व ई-ुन   ध  अनवयभ र  ुन  जएं/
All payments over and above Rs 5000/- shall mandatorily be paid through e-payment only. 

3. ी एय -, जा ी आवश ो, अृ  व एजयों  ी जएं। आईआीीी / 
ॉी ंनी /अो ूभ एं  वल (एीी). ोि  ी ों  थ ु य जन चए /

All Air-tickets, wherever required, shall be purchased from authorized travel agencies viz.
IRCTC/Balmer Lawrie Co. Ltd /Ashok Tours & Travels(ATT). Boarding pass must also be
submitted alongwith tickets. 

4. GFR 2017 नेो ं ी  न य जए। GFR 2017 guidelines shall be followed strictly. 

 

 

 

 



 
 

गछल अमयगत अगिम गण / 
Previous unsettled advance details   
* ोडं नं (ए)/  / Holding no.(s) / amount(s)  
* ी / Date:   

 

भची  क / Signature of Employee 
*न/ Name  

*/ Designation

* ी / Date:  

पणी* अनवयभ कतों ो  जन जी 
N.B. * implies mandatory fields to be filled up 

ी  क/Signature of HOD 
* न/ Name   
* / Designation   

 

लख ख क गलए क ल उय के / For Accounts Branch use only 
 
जभ य य ./Entered Rs.  (. बों  /Rs. in words)  (
सी/ Red Ink) अी ज  ृष ंख  /in the Advance Register against Page No.  

ोडं ंख /Holding No.    नं / Dated   

ी / Date:                      यभ य / Dealing Assistant 
 

 

भुतनआ / PAYMENT ORDER 

ुन  ए  . / Passed for Payment for Rs. 

 
उ- कुलगच (लख)/ Dy. Registrar (A/Cs) कुलगच /Registrar गनक / Director 
  

 य / RECEIVED 
 

अ   क /
Signature of the Advance Holder 
ी / Date 

धन े:अगिम क गनटन उगचतवय ीो क ात हए 15 गन ं क भीत पुत गकय न ै।
NOTE: Settlement of advance is to be submitted within 15 days indicating the appropriate 
expenditure head. 

 

 

 

 

 

 

 


